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[bookmark: _Toc195793291]Performing Inventory Transactions
This chapter contains instructions related to performing inventory transactions in MYOB Acumatica.
[bookmark: _Toc195793292]Entering an Inventory Issue of the Issue Type
1. Open the Issues (IN302000) form.
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To open the form for creating a new record, type the form ID in the Search box, and on the Search form, point at the form title and click New.

	
	



1. On the form toolbar, click Add New Record.
1. In the Description box of the Summary area, type the description of the transaction.
1. On the Details tab, do the following:
2. On the table toolbar, click Add Items.
2. In the Inventory Lookup dialog box, which opens, do the following:
2. Select the unlabeled check box for one stock item or multiple stock items that you want to add to the issue.
2. In the Qty. Selected column, specify the quantity included in the issue for each of the selected items.
2. Click Add & Close to add the selected item or items and close the dialog box.
2. In the Tran. Type column, make sure that the Issue value is selected.
2. In the UOM column, ensure that the user selects the correct unit of measure.
2. In the Reason Code column, select the reason code for this transaction.
2. Press Ctrl+Enter to confirm the line.
1. On the form toolbar, click Save.
1. On the form toolbar, click Release to release the issue.

[bookmark: _Toc195793293]Entering an Inventory Issue of the Invoice Type
1. Open the Issues (IN302000) form.
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To open the form for creating a new record, type the form ID in the Search box, and on the Search form, point at the form title and click New.

	
	



1. On the form toolbar, click Add New Record.
1. In the Description box of the Summary area, type the description of the transaction.
1. On the Details tab, do the following:
2. On the table toolbar, click Add Items.
2. In the Inventory Lookup dialog box, which opens, do the following:
2. Select the unlabeled check box for one stock item or multiple stock items that you want to add to the issue.
2. In the Qty. Selected column, specify the quantity included in the issue for each of the selected items.
2. Click Add & Close to add the selected item or items and close the dialog box.
2. In the Tran. Type column, make sure that the Issue value is selected.
2. In the UOM column, ensure that the user selects the correct unit of measure.
2. In the Reason Code column, select the reason code for this transaction.
2. Press Ctrl+Enter to confirm the line.
1. On the form toolbar, click Save.
1. On the form toolbar, click Release to release the issue.

[bookmark: _Toc195793294]Entering an Inventory Adjustment
1. Open the Adjustments (IN303000) form.
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To open the form for creating a new record, type the form ID in the Search box, and on the Search form, point at the form title and click New.

	
	



1. On the form toolbar, click Add New Record.
1. In the Description box in the Summary area, type the description of the transaction.
1. On the Details tab, do the following for each stock item to be included in the adjustment:
2. On the table toolbar, click Add Row.
2. In the Inventory ID column of the added row, select the stock item for which you need to enter corrections.
2. In the UOM column, ensure that the user selects the correct unit of measure.
2. If you are adjusting the item quantity, in the Quantity column, type the negative quantity to subtract units from inventory or positive quantity to add units to inventory.
2. If you are adjusting the item cost, in the Ext. Cost column, type the negative extended cost (cost difference) to reduce the cost of inventory or positive extended cost (cost difference) to increase the cost of inventory.
2. In the Reason Code column, select the reason code appropriate to this transaction.
2. Press Ctrl+Enter to confirm the line.
1. On the form toolbar, click Save.
1. On the form toolbar, click Release to release the inventory adjustment.

[bookmark: _Toc195793295]Creating a Single-Step Transfer
1. Open the Transfers (IN304000) form.
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To open the form for creating a new record, type the form ID in the Search box, and on the Search form, point at the form title and click New.

	
	



1. On the form toolbar, click Add New Record.
1. In the Transfer Type box of the Summary area, select 1-Step.
1. In the Warehouse ID box, select the warehouse that will send the items.
1. In the To Warehouse ID box, select the warehouse that will receive the items. Select the same warehouse as that in the Warehouse ID box if the items must move between locations within the same warehouse.
1. If needed, in the External Ref. box, type the reference number of the document the transfer is based on.
1. In the Description box, type a brief description of this transfer.
1. On the table toolbar of the Details tab, click Add Items, which opens the Inventory Lookup dialog box. Select the Show Available Items Only check box in the Summary area of the dialog box.
1. In the table of the dialog box, perform the following actions for each item to be included in the transfer:
7. Select the check box in the unlabeled column for the item that you want to move.
7. Specify the quantity to be moved (in the base UOM).
1. Click Add & Close to add the selected items to the transfer and close the dialog box.
1. On the form toolbar, click Save.
1. On the form toolbar, click Release to release the transfer.

[bookmark: _Toc195793296]Creating a Two-Step Transfer
1. Open the Transfers (IN304000) form.
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To open the form for creating a new record, type the form ID in the Search box, and on the Search form, point at the form title and click New.

	
	



1. On the form toolbar, click Add New Record.
1. In the Transfer Type box of the Summary area, select 2-Step.
1. In the Warehouse ID box, select the warehouse that will send the items.
1. In the To Warehouse ID box, select the warehouse that will receive the items. This must be a warehouse other than the warehouse selected in the Warehouse ID box.
1. If needed, in the External Ref. box, type the reference number of the document this transfer is based on.
1. In the Description box, type a brief description of this transfer.
1. On the table toolbar of the Details tab, click Add Items, which opens the Inventory Lookup dialog box. Ensure that the user selects the Show Available Items Only check box in the summary area of the dialog box.
1. For each item to be moved, in the table of this dialog box, do the following:
7. Select the check box in the unlabeled column for the item that you want to move.
7. In the Qty. Selected column, specify the quantity to be moved.
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	The system specifies the quantity in the base UOM. If needed, select another UOM among those that apply to the item and specify the quantity.




1. Click Add & Close to add the selected items to the transfer and close the dialog box.
1. On the form toolbar, click Save.
1. On the form toolbar, click Release to release the transfer.
[bookmark: _Toc195793297]Entering a Receipt for an Inventory Transfer
1. Open the Receipts (IN301000) form.
1. In the Transfer Nbr. box of the Summary area, select the released transfer for which you need to create a receipt.
1. On the Details tab, review the details of the transfer receipt. If you need to create a partial receipt for a particular item, in the needed row, change the Quantity to the received amount.
1. On the form toolbar, click Save.
1. On the form toolbar, click Release to release the receipt.

[bookmark: _Toc195793298]Performing Physical Inventory
This chapter contains instructions related to performing physical inventory in MYOB Acumatica.
[bookmark: _Toc195793299]Entering Count Data
1. Open the Physical Inventory Count (IN305010) form.
2. In the Reference Nbr. box of the Summary area, select the count you are participating in.
3. For each item in your count sheet, enter selection criteria to view the corresponding table row in any of the following boxes:
a. Specify the start line number (Start Line Nbr. box) and the end line number (End Line Nbr.box) for the count sheet or some fragment of it.
· In the Location box, select the location of the item.
· In the Inventory ID box, select the inventory ID.
· Specify the subitem if your system uses subitems.
· In the Lot/Serial Nbr. box, specify the lot number or serial number.
1. In the table, in the Physical Quantity column of the appropriate row, enter the quantity that resulted from the count.
1. On the form toolbar, click Save.

[bookmark: _Toc195793300]Entering Count Data for a New Item
1. Open the Physical Inventory Count (IN305010) form.
1. Click Add on the table toolbar.
1. In the Add Line dialog box, which opens, do the following:
2. In the Inventory ID box, select the inventory ID for the new item.
2. In the Location box, specify the location of the new item.
2. In the Qty. box, enter the item quantity measured in the unit of measure (UOM) shown in the UOM box.
1. If the item requires a lot or serial number, in the Lot/Serial Nbr. box, enter this number.
1. If the item has a lot number, in the Expiration Date box, specify the expiration date of the item.
1. Click Add and Close, which adds the item and closes the dialog box.
1. On the form toolbar, click Save.

[bookmark: _Toc195793301]Importing Count Data from an Excel Spreadsheet
1. Open the Physical Inventory Review (IN305000) form.
1. In the Reference Nbr. box, select the identifier of the count you are participating in.
1. On the Physical Inventory Details tab, click Load Records from File on the table toolbar.
1. Use the File Upload dialog box to locate the file with the count results. Click Upload.
1. In the Common Settings dialog box, which appears, leave the default values and click OK.
2. In the Columns dialog box, which appears, perform mapping for each column from the file to a column available on the form as follows:
a. In the Column Name column, select a column that is available in the uploaded file.
b. In the Property Name column, select a column from the available columns on the form to update.
3. Click OK to close the dialog box.
4. When you notice a green icon on the form toolbar indicating that the import has been performed successfully, review the values that have appeared in the Physical Quantity and Variance Quantity columns.
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If the source file includes multiple lines with a particular item, the Physical Quantity column shows the resulting quantity for all the source lines with the same inventory ID, subitem, warehouse location, and lot/serial number.

	
	



1. If you notice a red icon on the form toolbar, this means that the import process has failed. Review and correct the errors as follows:
0. On the title bar in the top right corner of the form, click Tools, then click Trace.
0. Review the error log for errors and correct the errors in the original file (Excel spreadsheet).
0. Save the original file and repeat the import.
1. On the form toolbar, click Save.

[bookmark: _Toc195793302]Completing the Physical Inventory Count
1. Open the Physical Inventory Review (IN305000) form.
2. In the Reference Nbr. box, select the physical inventory count that needs completion.
3. In the Warehouse box, select the warehouse where the count has taken place.
4. On the Physical Inventory Details tab, review the list of items that the team counted and their variance quantities.
5. Process the items with Not Entered in the Status column in either of the following ways:
a. Filter the list of items by the Not Entered value in the Status column, and, on the More menu (under Processing), click Set Not Entered to Zero. The system inserts 0 into the Physical Quantity column for each of the listed items.
b. Filter the list of items by the Not Entered value in the Status column, and on the More menu (under Processing), click Set Not Entered to Skipped. The system inserts Skipped into the Status column for each of the listed items.
6. Make sure that all counted items have the Entered or Skipped status, and that items with the
Entered status have quantities specified in the Physical Quantity column.
1. On the form toolbar, click Save.
1. On the More menu (under Processing), click Update Actual Cost. The system updates the cost of the inventory items using quantities resulting from the physical count.
1. On the More menu (under Processing), click Complete PI.
The system generates the necessary transactions that adjust the available quantities of the stock items involved in the count.
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